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WCSU Vision Statement
WCSU exists to nurture and inspire in all students the passion, creativity and
power to contribute to their local and global communities.

EMES Mission Statement
‘The purpose of our school is to teach all children to become competent,
caring citizens and life-long learners through a
challenging and relevant curriculum.’

Dear EMES Families,
I want to extend a warm welcome to the 2018-2019 schoolyear. I am eager and excited to welcome your children back to
school on August 27th, and am looking forward to what another year
of learning will bring for all of us! Working and learning with a
dedicated staff, families, and community is an honor, and I am
proud to be a part of EMES. We value a strong partnership with
families and know that your involvement and support are critical to
each child’s success. Given this, we will continue to share school
news and events through bi-weekly newsletters, Friday folders,
classroom blogs, Infite Campus Voice Messanger, e-mail messages,
and our school website. I encourage you to communicate with your
child’s teacher, and with myself. It will continue to be my priority to
hear your concerns, opinions, and celebrations!
The 2018-2019 EMES Continuous Improvement Plan
includes 3 major strategic objectives, which are part of our WCSU
Implementation Plan: Clear Learning Targets, Comprehensive and
Balanced Assessment Systems, and High Quality Instruction and
Interventions. There is a summary within this handbook for your
information, and the unabridged version is available on the EMES
website.
Provided in this handbook is important information that will
be a resource to you throughout the school year. Included are the
school policies, the school calendar, general rules and expectations,
and student programs and services. We ask that families review
this information together, and if you have any questions, please feel
free to give me a call.
Warm regards,
Alicia
Alicia Lyford, M.Ed.
EMES Principal
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2018-2019 East Montpelier Elementary School Board
The EMES Board of Directors meeting time will be a combination of the third Monday of the month
(held in the EMES library), and the third Wednesday of the month (held in the U32 cafeteria
Rubin Bennett, Chair
80 Carleton Boulevard
East Montpelier, VT 05651
223-7695 (H) 223-4448 (W)
rbennett@thatitguy.com

Stephen Looke
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East Montpelier, VT 05651
223-0235 (H) 485-2985 (W)
slooke@norwich.edu

Darci Coleman-Graves
2528 County Road
Montpelier, VT 05602
225-6226 (H)
Dlgraves73@gmail.com

F

Flor Diaz Smith, Vice Chair
805 Horn of the Moon Road
Montpelier, VT 05602
223-1113 (H) 249-2279 (W)
Diazsmith.flor@gmail.com
Lindy Johnson
894 Sodom Pond Rd
East Montpelier, VT 05651
229-6996 (H)
ljohnson@u32.org

rom the Chair…
Welcome (Back) to school, EMES Community! It’s happened again; another summer has slipped by and
we’re starting that familiar slide into fall.

Vermont summers seem to pass in the blink of an eye – it doesn’t really feel like summer until the 4 th of July, and
then suddenly it’s August and fall is here. As we gear up for a new school year, I always think about how
foundational a strong public education system is to a strong, just society. And that leads me to how important it is
to give those with the most challenges an extra hand.
The Washington County Supervisory Union Full Board is comprised of the members of all of the School Boards
from our five member towns, plus the U32 Board. Joined by our leadership team, we spent a day this summer in a
workshop about educational Best Practices, and how to address the very real challenges that we face each day in
public education. As always, I learned a lot. It was heartening to reflect on what we learned in the workshop,
compare that to what we do at EMES, and to see clearly how closely we follow those best practices in our own
school. We work hard at EMES to support each individual student’s learning path, while best practices may lay out
a path to follow, our own statistics show that the changes we’ve made are working. We’ve a long way to go, but
we’re making measurable progress toward our stated goals of having every student meet grade level proficiency in
all subjects.
Last year saw a new format for report cards, and the continued focus on Student Learning Outcomes. We’ll
continue that work this year, and continue to find creative and cost effective ways to ensure that students are
learning what they need to meet the challenges of today and the future. After all, whatever happens next will be in
their hands eventually! I’m excited to keep learning, to continue to work to make a world that we’re proud to hand
over to the next generation, and simultaneously ensure that it will be in good hands when their time comes.
Have a fantastic year, and please stay in touch!
Respectfully,
Rubin Bennett
Chair, EMES School Board
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East Montpelier Elementary School Staff
First
Last
Position
Alicia
Lyford
Principal
Michael
Sherwin
Behavior Support Coach
Karin
Martin
Administrative Assistant to the
Principal
Jane
Badger
Administrative Assistant/Library
Jamie
O’Hare
Pre-Kindergarten Teacher
Rob
Reade
Pre-Kindergarten Teacher
Lisa
Gariboldi
Kindergarten Teacher
Jillian
Zeilenga
Kindergarten Teacher
Jessica
Fecura
1st Grade Teacher
Jennifer
Fitch
1st Grade Teacher
Beth
Parker
2nd/3rd Grade Teacher
Laura
Giammusso
2nd Grade Teacher
Claire
Gallagher
3rd Grade Teacher
Robin
Gannon
4th/5th Grade Teacher
Ellen
Shedd
4th/5th Grade Teacher
David
Willard
6th Grade Teacher
Christine
Christiano
Literacy Interventionist
Kathy
Christy
Professional Development/Coach
Alexandra
Morse
Visual Arts Teacher
Samantha
Gelfon
Music /Instrumental Teacher
Michael
Blanchard
Physical Education Teacher
Elizabeth
Wirth
School Nurse
Arlyn
Bruccoli
Library/Media Specialist
Ashley
Gilstad
Learning Specialist/Interventionist
Sheila
Paterson
Learning Specialist
Ted
Nathanson
Learning Specialist
Emily
Gauthier
Speech/Language Pathologist
Patti
Taffel
Speech/Language Pathologist
Mary Beth Langevin
School Counselor
Susan
Deforge
Para-educator
Carrie
Fitz
Para-educator
Giuliana
Jensen
Para-educator
Brittany
LeClair
Para-educator
Niall
McMahon
Para-educator
Jodi
Parker
Para-educator
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Ext
357
356
301
302
314
314
312
315
316
322
313
325
321
358
319
318
323
309
320
311
326
304
327
307
307
307
307
307
303

e-mail
alyford@U32.org
msherwin@U32.org
kmartin@U32.org
jbadger@U32.org
johare@U32.org
rreade@U32.org
lgariboldi@U32.org
Jzeilenga2@U32.org
jfecura@U32.org
jfitch@U32.org
bparker@U32.org
lgiammusso@U32.org
cgallagher@U32.org
rgannon@U32.org
eshedd@U32.org
dwillard@U32.org
cchristiano@U32.org
kchristy@U32.org
amorse@U32.org
sgelfon@U32.org
mblanchard@U32.org
ewirth@U32.org
abruccoli@U32.org
agilstad@U32.org
spaterson@U32.org
tnathanson@U32.org
egauthier@U32.org
ptaffel@U32.org
mlangevin@U32.org
sudeforge@U32.org
cfitz@U32.org
Gjensen@U32.org
bleclair@U32.org
nmcmahon@U32.org
jparker@U32.org

Kathe
Todd
Brenda
Douglas
Karen
Susan
Jennifer
Kim

Stone
Hill
Clark
Farnham
Humphrey
Olander
Wiater
Bolduc

Julie

Wood

Stephanie

Deforge

MaryJo

Lamell

Pre-K Para-educator
Maintenance Lead/Head Custodian
Custodian
Custodian
Custodian
Food Service Agent/Cook
Assistant Cook
Community Connections Site
Coordinator
Community Connections Pre-K
Director
Community Connections Assistant
Teacher
Community Connections Assistant
Teacher

306
306
305

kstone@U32.org
thill@U32.org
bclark@U32.org
dfarnham@U32.org
khumphrey@U32.org
solander@U32.org
jwiater@u32.org
kbolduc@U32.org

319

jwood@U32.org

319

sdeforge@U32.org

319

mlamell@U32.org

314
339

Washington Central Supervisory Union
1130 Gallison Hill Road
Montpelier, VT 05602
802- 229-0553
www.wcsuonline.org
First
Bill
Lori
Jennifer
Kelly
Sally
Michelle
Virginia
Carla
Renee

Last
Kimball
Bibeau
MillerArsenault
Bushey
Hall
Ksepka
Breer
Messier
Bates

Krista
Matt

Metivier
Kittredge
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Position
Superintendent
Business Manager
Director of Curriculum, Instruction,
Assessment
Director of Support Services
Human Resources
Administrative Assistant
Payroll/Benefits
Accounts Payable/Bookkeeping
Assistant to Director of Support
Services
Administrative Assistant
Accountant

Ext
309
304
310

e-mail
bkimball@U32.org
lbibeau@U32.org
jmillerarsenault@U32.org

308
302
301
305
306
303

kbushey@U32.org
shall@U32.org
mksepka@U32.org
vbreer@U32.org
cmessier@U32.org
rbates@U32.org

307
314

kmetivier@U32.org
mkittredge@32.org

Mission of the Washington Central Supervisory Union

WCSU exists to nurture and inspire in all students the passion, creativity and power to contribute to their
local and global communities.
East Montpelier Elementary School
Mission, Vision, Values and Beliefs
Mission
The purpose of our school is to teach all children to become competent, caring citizens and lifelong
learners, through a challenging and relevant curriculum.
Vision
Our school is a place where everyone is valued. Through shared responsibility, we will create a
meaningful educational foundation for students to become lifelong learners. We will provide an
environment that fosters creativity where individual growth and uniqueness are encouraged. Our goal is
for students to become contributing members of the community and to gain respect for themselves and
others.
Values and Beliefs
All children can learn.
We all share responsibility.
Creativity is essential to learning.
Students are a part of the greater community.
WCSU Theory of Action

If we provide high quality instruction and interventions that are responsive to learners’ needs and
interests, based on clear learning targets, and measured by a comprehensive and balanced
assessment system, then we will close achievement gaps and ensure that all students achieve
proficiency in our WCSU student learning outcomes.
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EMES Information
Kindergarten through Grade 6
Student Arrival: 8:45-8:55 AM
Breakfast: 8:30 to 8:55 AM in the cafeteria
Instruction begins promptly at 9:00 AM
Dismissal: begins at 3:30 PM
Wednesday Dismissal: 3:00 PM

Pre –Kindergarten Sessions
Monday’s and Tuesday’s – 8:45 – 1:45
Wednesday’s – Friday’s 8:45 – 12:05

Classroom Schedules
The daily schedule for K-6 students includes an Allied Arts period including: Art, Music, Physical
Education, Library and Technology. One day a week, your child will participate in 2 Allied Arts classes.
During this time your child’s teacher works with colleagues on embedded high-quality professional
development.
In order to provide an appropriately balanced literacy block, 90 minutes is designated for literacy
instruction for every grade, daily. Likewise, mathematics instruction is scheduled for at least 60 minutes
a day.
Your child’s teacher will provide you a daily schedule of his/her individual class which
will include core academics, Allied Arts, lunch and recess. A copy of the master schoolwide schedule will be available on the EMES website as well.

School Attendance
State statues require that children must attend school between the ages of 6 and 16 or until s/he has
completed the tenth grade. Children who are five years old by September 1 st are eligible to attend
kindergarten at EMES. Children who are three years old by September 1 st are eligible to attend prekindergarten, provided there is space available.
Absences, Tardiness, and Early Dismissal




Please notify the school office (223-7936)
if your child will be absent or tardy.
Please contact the school office prior to
2:00 P.M. if your child’s transportation
plans will be different than normal.
To ensure the safety of all our students,
those who are picked up from school for
early dismissal must sign out at the office
or be dismissed by their teacher or EMES
staff on duty at the regular dismissal time.
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Students that are tardy shall report to the
office and be signed in by a
parent/guardian.
Only parents/guardians may pick up a
student. Please provide an authorizing
note to the office at the start of the school
day if someone other than a
parent/guardian will be picking up your
child.

Washington County Protocol: Washington County Superintendents, DCF and Vermont State’s
Attorney
Staying in school is the first step to a good education. Students cannot learn if they are not in school.
Absences from school for any reason (illness, vacation, religious holidays, family deaths and others) affect
a student’s ability to learn and succeed. Truancy is inappropriate absence from school, which is defined
as unexcused or insufficient excuse for absence. After five inappropriate absences, the procedures will be
followed:
PROCEDURE:

Youth has missed
more than 10 days
but less than 15
days

Youth has missed
more than 5 days

Youth is determined to
be truant for 15 or more
days

Intervention Team:
:

School Intervention includes:






Personal contact
with parent/guardian
Appropriate support
services offered
Follow-up letter
outlining
consequences for
further absences
including possible
prosecution for
truancy
Documentation
maintained by
principal






OR
No further truancy



Meets with student
and parent/guardian
Develops a plan of
action to keep youth
in school
Offers appropriate
services/referrals
Continues
documentation
Notifies Dept. of
Children and
Families (DCF) and
Truant Officer (as
deemed appropriate)

Affidavit written by
school administrator
and sent to State’s
Attorney

Petition may be filed
with Family Court by
State’s Attorney and
State’s Attorney may
contact DCF

OR Parent/Youth refusal
to work with team
Follow-up as necessary
with Intervention Team
and implementation of
action plan

Youth successfully
remains in school

DCF may investigate,
and case may be
brought to court

No further truancy

Youth successfully
remains in school
*Districts utilize their own interventions and contacts with students and families prior to beginning the process. This
ensures that the students and families have been informed of the attendance policy. The onset of this process is left to
the individual school’s discretion.
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Transfers
If you plan to move to a different school, please notify the office as soon as possible to ensure a smooth
transition for your child.
Visitors and Volunteers
Parents are welcome and encouraged to visit and/or volunteer at EMES. Please schedule your visit, in
advance, with your child’s teacher and/or the principal. When you arrive during the school day you will
be buzzed in from the front office. We care deeply about your child’s safety so please help us keep your
child safe by signing in and out at the office when you visit the school, and please be certain to wear a
visitor’s pass at all times other than drop off and dismissal.
If you are interested in volunteering at EMES, you must complete a Volunteer Application Form and
Consent for Release of Registry Information form before volunteering. These forms are available on our
website or at the EMES office. Please note they may take up to 6 -8 weeks to process. In addition, if you
are planning on driving student on a field trip, you must complete the Driver Verification Form and
provide proof of adequate insurance.
Emergency School Closings
School cancellations and/or delayed starts will be announced through our new Infinite
Campus Voice Messenger Notification system. Also, they are announced on radio
stations WDEV, WSKI, WORK , WNCS and televised on WCAX. Information is also
available online at: http://corp.sover.net/schoolclosings








In the case of a delayed start, buses will pick up students 2 hours later than normally scheduled,
unless announced otherwise.
M - T Preschool sessions will arrive 2 hours later than normally scheduled and will stay until 1:45.
W – F Preschool sessions will be cancelled unless your child is going to CC Aftercare that day, in
which case they may come in 2 hours later than normally scheduled and will go to aftercare at
noon.
Parents/Guardians will receive an IC Voice Messenger call on your home/contact (#1) number.
For an early closing parents/guardians will receive and IC Voice Messenger call on every number
you provide.
Please keep your contact numbers updated at the main office to ensure that you are promptly
notified of a cancellation/delay/early closing or bus delay.

Student Progress Reports and Parent Conferences
Students receive report cards at the end of the 2 nd and 4th quarters. Teachers and parents meet to discuss
student progress at the end of the 1st and 3rd quarters. In addition, parents will receive regular updates
on their child’s progress via the Infinite Campus Parent Portal. The time line is as follows:
 Parent conference on progress: November 12th
 2nd Marking Period Ends 1/18/19
 Parent conference on progress: April 5th
 4th Marking Period Ends 6/14/19
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Student Attire Guidelines
In order to promote a climate of respect and a strong
focus on learning, students and parents are asked to
observe the following guidelines for dress during the
school day:
 Weather, playground conditions, and
comfort during a variety of learning
activities should be considered in
choosing clothes to wear to school.
 Additional shoes must be brought and
worn for classroom use if boots are worn
outdoors.
 Sneakers are required for physical
education classes.
 Platform/high heeled shoes should not
be worn during school for safety reasons.
 Please label your student’s clothing and
property. A lost and found area is
maintained; however, items not claimed
are donated to a charity organization
periodically.




Clothing choices must promote a positive,
respectful learning environment and
cannot distract or inhibit the learning
process.
No one at our school may wear clothing
that displays profanity, violence or racism
and logos/messages promoting drugs,
tobacco products or alcohol.





Low riding pants, spaghetti straps, “belly
shirts”, halter tops, tube tops and very
short skirts/shorts cannot be worn at
school.
Students may be asked to change into a
more suitable article of clothing if
necessary.

Money, Personal Property, Electronic Devices & Phones
The risk of losing and/or damaging personal property is significant at school. Students are strongly
encouraged to leave electronic items at home. However, in the event that personal property is being used
as part of the educational program, or an after school event, students are encouraged to have a parent
transport the item and/or have the student/parent drop it off at the office for safe keeping during the
school day.
In addition, students are not permitted to use cellular phones at school. However, in the event a student
must have a cell phone for after school use, he/she may drop it off in the principal’s office or with the
classroom teacher upon arrival to school.
Loss or damage to all other personal items (sporting equipment, clothing, jewelry, etc.,) is the
responsibility of the student and family, not the school. All such items are brought to school at the
student’s own risk.
If students are observed using an electronic device/phone without permission, his/her teacher will
take the device away from the student and request parents to pick it up at school.
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Field Trips and Fundraisers







Teachers will provide parents/guardians field trip permission forms prior to all field trips. All
EMES students are required to have a signed permission form before participating.
EMES must have a copy of your current insurance and registration cards, as well as a copy of your
driver’s license for anyone who volunteers to drive for a field trip. The vehicle used must have
proper safety equipment. In order to avoid the last-minute rush, we welcome getting a copy of
your license, registration and insurance cards at the beginning of the year to have
on file. Insurance coverage must be comprehensive and in the amount of $100,000 / $300,000
per injury/accident. In addition, volunteer drivers must file a signed Driver Verification form, a
Volunteer Application Form and Consent for Release of Registry Information form at the EMES office
well in advance of any trip so that the appropriate background checks can be completed. Please
note that this process may take up to 6 -8 weeks to complete.
A child weighing more than twenty pounds and over one year old (until his/her eighth
birthday), must use a belt-positioning car seat or booster seat as appropriate. A child eight
through fifteen years old must use a car seat or seat belt as appropriate. The driver of the vehicle
is responsible for the appropriateness of the restraint system and being sure children are lawfully
secured.
EMES has a comprehensive fundraiser procedure manual to ensure a consistent school-wide
process and accountability measures.

Seasonal Events, Parties and EMES Nutrition Practices & Policy
Seasonal events are often held in classrooms during the year. Room parents
and classroom teachers plan these events. Please contact your child’s
classroom teacher if would like to help. Please do not distribute private party
invitations at school unless all students in the class are invited.
Please contact your child’s teacher regarding birthday “treats” and other
special events.
The EMES Nutrition Policy promotes healthy eating behaviors. Celebrations
are encouraged; however they should be accompanied by healthy food choices.
All food brought into school for lunch, snacks and/or celebrations should
promote healthy food choices. Please do not send soda or candy to school with your child.
You will be notified by the school nurse (and the classroom teacher) if there is a child needing special
accommodations for an allergy in your child’s classroom.

Student Transportation
First Student, Inc. provides transportation for our students. Cluster pick-up and drop-off points may be assigned to
minimize the amount of time students spend on the bus or to avoid dangerous roadways or stops. Call EMES if you
have questions about the bus schedule or route.
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Please have your child at the bus stop 10 minutes prior to the scheduled pick up time depending on the weather. If
the bus does not come to your child’s stop, wait 10 minutes after the scheduled time before calling the school.
Traffic or road conditions sometimes cause delays. Parents are responsible for getting students to the bus stop on
time and for supervising students until they board the bus. Pre-K and Kindergarten students will not be dropped
off unless an authorized adult (18 years or older) is present to greet them. Pre-K and Kindergarten students will be
returned to the school if there is no adult present at the afternoon bus stop, and parents will be called to pick up
the child(ren) at the school.
WCSU and First Student use an automated communication system to notify parents of significant bus delays.
Should there be a delay of more than 15 minutes; parents will receive notification at the primary phone number
provided.
Changes in afterschool transportation must be called into the school office as early in the school day as possible (or
no later than 2:00 P.M.). Students cannot change transportation plans unless written or verbal parent/guardian
permission has been received by the school office. Students are not allowed to call parents to change
transportation plans for last-minute playdates.
WCSU requires that students riding the bus wear seat belts at all times. Parents are asked to reinforce and support
the importance of students’ use of seat belts and following all of the bus guidelines.
Pre-K students may ride the school bus. Pre-K students riding the bus must be comfortable getting on and off the
bus themselves and buckling their own seatbelt. Pre-K families are responsible for providing transportation both
ways if students are not able to ride the bus independently.
First Student, Inc. – Student Transportation Company
1234 U.S. Route 2 Berlin, VT 05602
Phone 229-4404 FAX 229-1817
EXPECTATIONS FOR SCHOOL BUS SAFETY
Daily transportation is a privilege afforded to each WCSU student. It is the responsibility of every person riding the
bus to follow the rules. Bus riders will behave in a way that supports the physical and emotional safety and wellbeing of all passengers. All busses are equipped with cameras that can be viewed only by the principal or designee.
Riders shall:
 wait for the bus at a safe distance away from the road;
 stay well away from the bus until it stops, line up and take your turn boarding the bus;
 stay seated, facing forward with seat belts fastened while the bus is in motion;
 leave your seat only when the bus comes to a full stop at your destination;
 use a gentle voice with respectful language and actions;
 follow all reasonable requests of the school bus driver;
 have parent permission on file (in the office) if changing your after school destination;
 follow the bus evacuation procedures during practice drills and emergencies;
 avoid physical conflicts;
 keep arms, legs, head and/or other objects out of the aisles and inside windows;
 respect property;
 not eat and drink on the bus.
Bus Discipline Procedures
School staff and bus drivers periodically review the “Expectations for School Bus Safety” with all students. Students
receive specific, positive feedback on their safe bus behavior. If a student does not demonstrate appropriate bus
behavior the following procedures will be used:
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Initial verbal reminder: The bus driver clearly states the bus behavior guidelines and the
expectation that the student needs to follow in order to ride the bus.
1st referral: After verbal reminder(s), the bus driver (at her/his discretion) completes a behavior
report form and delivers it to the principal or principal designee. The principal/designee will meet
with the student to review the expectations. A parent/guardian may be contacted. Bus referrals
result in the loss of extra recess time.
2nd referral: The principal/designee will conference with the student and contact a
parent/guardian; the student may be suspended from the bus for one day (i.e. parent/guardian
must provide transportation for one school day).
3rd referral: The principal/designee will conference with the student and contact a
parent/guardian. The student may be suspended for multiple days. Furthermore, the student may
have a hearing with the School Board. The Board determines when/if the student may ride the bus
again.

Bus transportation is a privilege, not a right. Please support your child to make sure she/he can be successful
getting to and from school.

Pedestrian and Vehicle Traffic Plan













There is parking for visitors in our short-term
parking lot, which is the paved lot located at the east
entrance of the building. Our 3 handicap parking
spaces are located in this area as well.
The entrance and exit to the upper gravel parking lot
is at the far end of the lot towards the Four Corners
School House. There is room for visitors to park in this parking lot if the short-term parking lot is
full.
Pedestrians should follow the sidewalks from the upper parking lot to the short-term parking, to
the school entrances. These sidewalks provide a route that does not require crossing traffic. If
students are being dropped off in front of the building, they should cross the bus loop/fire lane
along the crosswalks leading to the two main entrances.
Directly in front of the school building is our bus loop, which also serves as one of our designated
fire lanes. At no time may cars park in this loop.
The paved loop in front of the bus loop, closest to the road, is designated for drop off and pick up
only. Please do not park in this loop; it is intended for continuous traffic only. If you need to leave
your car for any reason, please park in the short-term parking lot or the upper parking lot.
At the beginning and end of the school day, students being transported in private cars should be
picked up and dropped off at the drop off loop in front of the bus loop. Students will be supervised
on the sidewalk between these loops until 3:45 PM. Students not picked up by 3:45 will be
brought into the main office to wait for their ride.
Fire trucks must have access to the back of the school at all times; please do not park along the
paved lane along the back of the building.
Please use the parking lots; parking on the road presents a hazard.

Bike Riders
Students riding bikes to and from school must have written parent permission on file in the office before
riding. Bikes may be kept at the side entrance of the building, near our Pre-K classroom.
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School Food Service
We encourage you to take advantage of the Food Service Program at EMES.
All meals contain a combination of meat or a meat alternative (cheese, eggs, yogurt), vegetables, fruits,
grains and milk that satisfy all federal and state nutritional guidelines. Breakfast is available from 8:30 to
8:55 a.m. Student shall get their breakfast when they enter school and eat it in the cafeteria before going
to class.
Lunch Prices: Student $3.75 Adult $4.75 Milk $.50
Breakfast Prices: Student $2.75 Adult $3.75 Special Event $6.00
An individual food service ‘pre-pay’ account has been established for each student. It is mandatory that
all students and adults prepay meals. Cash or checks should be placed in a sealed envelope marked “food
service” with your child’s name and his/her teacher’s name and turned into the office. EMES implements
this process to eliminate negative food service balances. The food service agent will prepare weekly
reports to send home to families informing the status of the student food balances. We will not allow
negative balances or ‘charging’ of meals. Families will be called to bring their child’s lunch to school if
there is a negative balance. It is critical for families to notify the school if your child has any food allergies.
EMES has a nut-free kitchen
Free and Reduced Price Lunch/Breakfast Programs
Application forms are sent to every family on the first day of school. Please return these forms as soon as
possible. If you think you are eligible anytime during the year, request a form from the office.
Information on the applications is strictly confidential. Information must be updated if your family
income status changes.
The state of VT will provide support so that students who qualify for reduced meals no longer pay for
lunch or breakfast.
If you would like assistance with completing an application, call our school office. Many of our school
families are benefiting from this federal program.
WCSU Preschool
Preschool/Early Essential Education (EEE) Programs
The WCSU pre-kindergarten programs are part of the local elementary schools.
Our Program Philosophy of Washington Central Supervisory Union (WCSU)
believes that a high quality early childhood setting provides a safe and nurturing
environment to promote a young child’s mastery of skills in the areas of
social/emotional, physical, language and cognitive development. Individual
differences are anticipated and planned for within an inclusive classroom setting.
Through meaningful opportunities for children to reach their highest potential,
children become active members of a caring community of learners. Our early
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childhood programs foster family involvement and support developing relationships among children,
families, childhood peers, and school personnel.
About Our Programs
The WCSU pre-kindergartens serve children ages
three to five who live in the towns of Berlin,
Calais, East Montpelier, Middlesex and
Worcester. Our main objective is to provide a
positive atmosphere to promote the social,
physical, intellectual, and emotional growth of
your child. We believe children learn by
doing. We also believe children learn through
play. Pre-kindergarten offers an environment for
children to learn and grow through active
exploration and interaction with adults, peers,
and materials. Pre-kindergarten offers a variety
of learning areas that include: dramatic play,
blocks, science, early literacy and language, early
math, art, music and motor activities. Children
The WCSU pre-kindergarten curriculum is based
on the National Association for the Education of
Young Children’s (NAEYC) Curriculum Standards
for Developmentally Appropriate Practices
(2003) for teaching and learning in each of the
following areas: social, emotional, physical, and
cognitive development. In addition, the Vermont
Early Learning Standards (2005), a companion
guide to the Vermont Framework of Standards
and Learning Opportunities, provides more

work individually, in small groups and in large
groups. Teachers facilitate children’s
involvement through encouragement and
positive modeling. Teachers match and respect
each child’s developing abilities and recognize
each child as an individual by supporting his/her
overall development. Teachers are currently
licensed in Early Childhood Education by the
State of Vermont. Other staff members meet the
requirements of highly qualified para educators.
Our pre-kindergarten programs are accredited
through Vermont’s Step Ahead Recognition
System (STARS) and are licensed by the Vermont
Department of Children and Families.
specific guidance for teachers related to the
content and skills that become the base of
experiences for children in a wide variety of
curriculum areas. As required by Act 62,
Vermont’s law regarding pre-kindergarten
education, students are assessed using Gold
Teaching Strategies developmental continuum; it
also informs instruction in our pre-kindergarten
classrooms.

Inclusion through Essential Early Education (EEE)
WCSU pre-kindergartens are inclusive educational environments. The Essential Early Education Program
serves young children with special needs in each of the WCSU towns. Children must demonstrate a
medical need or a significant delay in one or more areas of development such as small and large muscle
development, social and emotional development, speech and language, self-help or adaptive skills, or
cognitive skills. When children are identified as having special needs, a team that includes parents, the
EEE teacher, the classroom teacher, an administrator, and special services providers meet to plan for the
child’s education and create an Individualized Education Plan (IEP).

Extra Support
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Children who may need extra support in the pre-kindergarten program to better prepare them for
kindergarten may work with the EEE Support teacher. The EEE Support teacher works with children,
often in small groups, to expand on developmental skills, such as gross motor, fine motor, self help,
concepts, and speech and language skills on an as-needed basis. The EEE Support teacher also
collaborates with the classroom teacher to ensure that all children be successful in the classroom. The
EEE Support teachers can also help families in accessing outside resources, such as Head Start, child care,
and medical, dental, or mental health providers.
Pre-Kindergarten Hours and Calendar
Pre-kindergarten programs operate on the WCSU school calendar. If there is a delayed opening for
EMES, the M – T will still take place; W – F sessions will be cancelled.
Monday’s and Tuesday’s 8:45 – 1:45
Wednesday’s through Friday’s 8:45 – 12:05
Use of the School Building
Community groups and individual residents of East Montpelier may use the facilities according to the
Building and Grounds Use Guidelines. Facility request forms are available at the school office and on the
EMES website, and must be pre-approved by the Principal. Use of the gym must go through the gym
scheduler (PE teacher) and the Principal for approval.
Recycling/Composting
EMES composts and recycles! In order to be environmentally friendly, our hauler recycles
the following materials for EMES: paper, card stock, newspaper, mixed paper, plastic 1-7,
tin, aluminum, cardboard, and glass. In addition this year, all classrooms, the cafeteria, and
the staff room are equipped with composting receptacles. Please help us help the
environment by recycling and composting while you are at EMES!
School Counseling Services
The school counselor, Mary Beth Langevin is available to the East Montpelier Elementary School
Community two and a half days each week – Monday afternoons, and Tuesday’s and Thursday’s all day.
The comprehensive program consists of a variety of educational and support services provided by the
counselor to students, parents, teachers, and administrators.
Developmental counseling services for students include periodic classroom instruction and individual
and small group consultation, collaborative teaming, and resources/referral information. Services for
parents may include consultation, referrals to local providers, crisis intervention, and informational
presentations. The primary goal of these services is to enhance students’ potential for personal, social
and academic growth. Primary prevention is the goal of the classroom component.
Individual counseling is available to students on a short term basis, with parental consent. Referrals to
outside services will be made if more support is recommended. Parents and/or teachers can initiate a
referral for counseling by speaking directly to the school counselor. In the case of minor problems or
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crisis situations, the school counselor is also available to meet with students on a short-term basis,
without parental consent.
Also, small group counseling is available to EMES students. Prior to the formation of counseling groups, a
letter is sent to parents explaining the topic(s) to be offered and to request consent. Groups of 4-6
children of similar age are typically formed that may focus on issues such as separation, divorce,
friendship, self-esteem, loss, etc.
Student Accident Insurance Plans
In 2011, American Management Advisors, Inc. (AMA) has gone GREEN! In an effort to help our
environment and save trees, we have switched from paper brochures to electronic forms via Adobe PDF
files- Voluntary Student Accident Insurance Brochures.
Parents can enroll online by the use of a dedicated secure enrollment website or by calling 877-4445014. The website address is http://markel.sevencorners.com/ . On this website, parents will be able to:
•
View all of the coverage and premium options
•
Review a Frequently Asked Questions section
•
Purchase the insurance using a credit/debit card and receive an instant and printable
confirmation of what they purchased. This electronic enrollment is a win-win-win situation. It allows the
parents to purchase the coverage on a real time basis, it allows the school district to reduce its
involvement in the enrollment process, and it enables Markel Insurance Company to more efficiently
administer the program.
Washington Central Supervisory Union
Comprehensive Discipline Plan
Last updated May 14, 2010
Introduction
The schools of Washington Central Supervisory Union believe in a diverse community of adults and
students who work and learn together as compassionate, creative and critical thinkers. Our unwavering
commitment to creating global citizens who will have the skills to act upon their world with standards of
equity, excellence and sustainability is the foundation for this comprehensive discipline plan.
Self–discipline is one key to a successful educational career as well as a fulfilling and satisfying life. It is
our belief and expectation that students are able to work within an established system of rules that
promote educational opportunities for all, respect similarities and differences among and between
individuals and maintains high standards of academic and social conduct.
The staff is expected to carefully monitor student behavior, to correct behavior when needed and to
recognize students for good behavior each day. Each staff member is expected to work with each student
in a fair and consistent manner. Classroom rules are developed with students and all members of the
school community are expected to contribute to the positive school climate keeping in mind the academic
and social missions of the Supervisory Union while respecting the rights and responsibilities of others.
When the need arises to discipline a child we believe that it should be an experience that he or she can
learn from. The immediate cause of the disciplinary action must be dealt with quickly, fairly, thoroughly
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and in partnership with parents when appropriate. The long term goal needs to be one of understanding
what happened, why it happened and how do we ensure that it does not happen again in the future.
What follows is the Comprehensive Discipline Plan for East Montpelier Elementary School. You can also
find this document on the school website, and in the teacher and student handbooks. The Plan includes a
philosophy statement; school wide rules, expected responses to student misconduct, alternatives for
resolving discipline issues, the WCSU bullying protocol and many other helpful and informative insights
into the WCSU discipline process.
Training For Teachers and Staff
Training in the use and application of this Comprehensive Discipline Plan will be provided at the
beginning of each year to assure that all staff are aware of their responsibilities when encountering
student misconduct. Training in Responsive Classroom strategies is offered periodically through the
supervisory union and in the region.
Informing Parents and Students of the Comprehensive Discipline Plan
The Family Handbook includes a complete description of the plan including discipline practices, and
consequences for inappropriate behavior. One copy of the Handbook will be provided annually to each
family either at the beginning of the school year or upon enrollment. The plan will also be available at the
school office for review during regular business hours.
Conflict Resolution and Anger Management
The school provides opportunities for students to learn conflict resolution, mediation and social skills,
including anger management. The guidance teacher and behavior coach coordinate instructional and
non-instructional activities in the school to ensure that students are provided with these opportunities as
part of the school day at some point during the year.
Fair, thorough and appropriate discipline is an important part of the educational process and should
positively impact a student’s educational experience, now and in the future.
Philosophy
We believe in a positive and safe environment where the values of belonging, respect, and trust are
encouraged and practiced. Parents, students, school personnel, the school board, and community
members are valued partners in fostering this environment. We believe that every person in the school
community is responsible for his or her actions and the consequences for both positive and negative
behaviors.
Given that the word, ‘discipline’ comes from the Latin word ‘discere’ “to learn”; we believe that discipline
is a process that all students can learn to use independently. The goal of school discipline is to support
the development of essential internal values and controls that help learners succeed in all aspects of their
lives.
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Responsive Classroom
School Wide Behavioral Expectations
Discipline at East Montpelier Elementary School is guided
by Positive Behavior Intervention Supports (PBIS) and the
7 principles of Responsive Classroom (RC). PBIS is an
evidence-based framework for developing positive
behavior, and is used in schools nationwide to create a positive climate for learning. RC is a researchbased approach to teaching that offers schools practical strategies for bringing social and academic
learning together throughout the school day. RC teaching practices and strategies achieve many of the
goals of PBIS. EMES uses the Responsive Classroom approach to implement high quality PBIS. The
premise of both PBIS and RC is that continual teaching, modeling, and reinforcing of positive behavior
will support children’s positive behaviors, reduce discipline problems, and promote a climate of greater
productivity, safety, and learning.
PBIS Statement of Purpose
The purpose of PBIS in our school is to create a positive school climate by teaching, modeling and
promoting school-wide behavioral expectations and use data to identify needs and respond to behaviors.
The PBIS Leadership Team supports this purpose by developing structures for teaching expected
behaviors, creating student behavioral support systems, and applying data-based decision making to
discipline, academics and social/emotional learning. Our Team promotes staff, family and community
involvement at all levels of implementation.
The 7 principles of RC
 The social curriculum is as important as the academic curriculum.
 How children learn is as important as what they learn: process and content go hand in hand.
 The greatest cognitive growth occurs through social interaction.
 There is a set of social skills children need in order to be academically and socially successful:
cooperation, assertion, responsibility, empathy, and self- control.
 Knowing the children we teach – individually, culturally, and developmentally – is as important as
the content we teach.
 Knowing the families of the children we teach and working with them as partners is essential to
children’s educations.
 How the adults at school work together is as important as individual competence: Lasting change
begins with the adult community.
These principles are manifested through key teaching strategies including morning meeting, rules and
logical consequences, guided discovery, academic choice, classroom organization, and family
communication to develop true partnerships. The guidance program provides small group and
classroom instruction to develop social skills for problem solving and conflict resolution. RC strategies
reinforce these skills through their emphasis on students “using their words” and developing
assertiveness rather than aggression to express feelings and needs.
The East Montpelier Elementary School Behavior Code for all Members of Our School Community
Be Safe
Be Respectful
Be Responsible
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These easy-to-understand concepts are the basic behavior expectations for everyone at EMES. We
believe that it is important for students and school staff to be engaged in defining rules and expectations.
Appropriate behaviors are most likely to occur when students are involved in the development of school
and classroom expectations. Such involvement enables students to understand how the rules benefit
them as individuals and as a school community. This is necessary to build self-discipline, responsibility
and a sense of community. Each year, classes and the school community will define the rules and
expectations that we need to create a safe, respectful, responsible and supportive school environment.
Fostering appropriate behavior is also dependent upon numerous opportunities to review, reinforce and
discuss expectations through the year. Strategies such as modeling, role-play, practicing in real settings,
frequent feedback and discussion/assessment will be used to support continuous development and
practice of appropriate behavior.
Once expectations are developed, they will be clearly posted in the classrooms and other relevant places
(for example, lunch expectations will be posted in the cafeteria). These expectations will be shared with
families through the handbook, newsletters, and on the school website.
Expectations Across School Settings
The following are examples of how a safe, respectful, responsible and supportive environment is applied
across school settings.
Location
Safe
Respectful
Responsible
Classroom
Voice Level 0-3
Follow directions
Be prepared (body, mind,
Walk
Whole body listening
belongings)
Body in own space
Take care of classroom
Belongings in own space
materials
Hallway
Voice 0 for transitions; Respect art, displays and Keep belongings tidy
1 for conversations
walls
Go directly to destination
Walk on right
Respect belongings
Single file for transition
Cafeteria
Voice 2
Use manners
Recycle, compost and
Sit until dismissed
Eat only your own food
trash
Walk
Include others – all seats Clean your area before
are open
leaving
Recess
Use equipment/nature Follow directions
Return equipment
items appropriately
Include others
Dress for weather
Be in assigned area
Take are of equipment
Line up when directed
Bathroom
Voice 1
Respect others’ privacy
Flush toilet
Keep toilet, walls, floor Knock on stall door
Wash hands
and sink clean
before you enter
Report problems to your
Return to room
teacher
promptly
Assemblies
Voice 0 unless asking
Whole body listening
Sit on bottom with your
questions
class
Respond to quiet signal
immediately
Responses to Student Misconduct
1. Staff members will constantly respond to level One, Two and Three behaviors as outlined below.
Not every incident of misconduct warrants parental contact. Designated staff members will
contact parents when a student’s behavior requires parental support (see Level One Behaviors).
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2. The principal or his/her designee will contact parents when the student’s misconduct is severe or
becomes chronic. The principal/designee will explain to parents the nature of the misconduct and
may invite parents to contact appropriate personnel for further information. All means of
communicating with parents will protect confidentiality.
Parents/guardians of a student who may be suspended from school for 10 days or less will be offered
an informal hearing with the principal/designee in accordance with the school board’s discipline
policy and state board of education rule. When a special education student is involved in an incident
that may result in suspension, the principal will consult with the case manager prior to the
suspension, as required by law. Except in situations involving immediate threats to a student or
others, immediate threats to school property or the school environment, the information hearing will
take place prior to the suspension.
When a student is subjected to short-term suspension, out of school and it is necessary to send the
student home before the end of a school day, the parents of the student will be contacted by telephone
or by other means. If a responsible adult is not available to supervise the student at home, the student
will remain at school until the end of the school day.
Long-term suspensions of more than 10 days or expulsions are preceded by formal notice to parents
and hearing in accord with the requirements of due process as stated in the school board’s discipline
policy and state law and regulation. For students with disabilities, this includes notification of the
proposed long-term suspension to the Director of Special Services, a functional behavioral assessment
and a manifestation determination prior to the 11th day of suspension from school. IEP services
continue during long-term suspension.
Behavior and Consequence Rubric
Please use the following chart as a menu of possible options. It is not meant to be an exhaustive
listing of all possible behaviors or consequences, nor should it be read as a prescriptive set of
responses.
Level One Behaviors: Primary Responsibility- Teacher or Supervising Adult
Student Behaviors
Teacher/Adult Behaviors
Consequences
 Off-task behaviors
 Reminder- “Who can remind
 In-class timeout
me how…” “What does it look
 Minor to moderate
 Work completion during
like to…”What would be
disruption in class,
recess/after school
another way…”“Can you show
hallways, cafeteria, etc.
 Loss of privileges
me…”
 Inappropriate verbal and
 Parent notification and
 Redirection- non-verbal cues,
non-verbal interactions
involvement at request of
supportive
guidance
back
to
(minor)
teacher
task
 Non-responsive to
 Logical consequences for
 Reinforcement- “I notice that
teacher/staff direction
inappropriate actions i.e.
everyone remembered to…” “
(insubordination)
restitution
Thanks for…”
 Inattention to classroom
 Positive reinforcement for task
 Planned ignoring
work
completion and class
 Non-verbal intervention (i.e.,
 Unprepared for class
cooperation
eye contact, proximity,
 Restitution/Apology of Action
shoulders touch, etc.)
 Improper use of school
 Removal from group or activity
 Script:
and/or
 Parental contact by teacher
What are you doing?
others’ property, including
What do you need to be doing?
minor damage
What do you need to do
differently?
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 Reflective/empathic listening
 Use of “I” statements
 Modeling, problem-solving,
practicing behaviors, offer
limited choices
 Time out/Time away
Level Two Behaviors: Primary Responsibility- Teacher and Behavioral Support Staff (Principal,
Behavior Support, Guidance, Other Teachers)







Student Behaviors
Includes all Level I behaviors
in which student remains
non-compliant,
uncooperative and/or
disruptive to his or her
learning responsibilities.
Prohibited physical contact
Threats against persons or
property
Behavior continues despite
teacher intervention
Physically/verbally
aggressive
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Teacher/Adult Behaviors
 Script (see above)
 Referral to out-of-classroom
spaces (buddy classroom,
behavior intervention space,
office)
 Working with school supports,
including:
*Grade level team
*Planning Room
*Administration
*School Counselor
*EST, SPED, or 504 team
*Referral for Functional
Behavioral Assessment
 Document behavior and refer
to Behavior Specialist










Consequences
Work completion during recess,
break, or after school
Loss of privileges
Reduction of grade or failure of
assignment, project, or test
Removal from class to
administrative offices
Development of individual
Behavior Intervention Plan
(BIP)
Development of informal
behavior plan
Assignment of school
improvement tasks or
restitution
Parental notification and
involvement

Level Three Behaviors: Primary Responsibility- School Administration
Student Behaviors
 Includes all Level I
behaviors in which
student remains noncompliant,
uncooperative and/or
disruptive to his or her
learning
responsibilities.
 Weapons possession,
threat, or actual use
 Possession or use of
alcohol, tobacco, or
other drugs
 Harassment, serious
verbal aggression, or
threat
 Serious damage to
property
 Serious physical
altercations
 Chronic violation of
school or class rules
 Bullying
 Leaving school grounds
 Flagrant insolence
 Unlawful activities

Teacher/Adult Behaviors
 Referral to Administrator
 Seek help of EST and other
school-wide supports
 Participation in parent
conferences and re-entry
meetings
 Provide work for in-school
or
out of
school suspension or
 Provide documentation of
student behaviors to
administration, EST, SPED,
and or others as needed
 Participate in formulation of
Functional Behavioral
Assessment and Behavioral
Intervention Plan

Consequences
 Parental notification and involvement
 Due process hearing
 In-school suspension (ISS) or
reassignment
 Referral for behavioral evaluation
 Interagency referral and planning
 Recommendation to School Board for
long-term suspension or expulsion
 Home-school coordination and
support
 Assignment of school improvement
tasks or restitution
 Consideration for placement in
alternative program
 Denial of annual advancement or
grade level based on attendance
requirements

In the case of immediate threat to person or property, the Crisis Team
will be convened to create a response plan appropriate to the situation.
Off-Campus Behavior
Students may be disciplined for misconduct that
does not occur on school property, on a school
bus, or at a school-sponsored activity. The school
can discipline a student if there is clear and
immediate threat to the safety of the school, its
students, and/or employees; or if the school can
show that the misconduct will clearly and
substantially interfere with another student’s
right to access educational programs.
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Any discipline imposed under this section shall
be done in conjunction with any appropriate
non-school agencies as part of a comprehensive
community approach to misconduct. The school
will at all times respect the rights of students
accused of misconduct, whether the misconduct
occurs in or out of school.

Participation In School Sponsored Activities
Participants in school sponsored activities,
members of athletic teams or clubs, and students
planning to attend field trips may be barred or
suspended from those activities or otherwise
disciplined by school authorities for on or offcampus misconduct that violates the rules
governing participation in those activities.
A student who is barred or suspended from
participation in school sponsored activities due
to misconduct, but is not suspended from school,
may appeal the action to the principal. The
principal or, if the principal is not available,

his/her designee, will discuss the circumstances
of the action and the allegations of misconduct
with the student and with the student's parents
or guardian if requested. The principal may ask
others who have relevant information to be
present for the discussion. The suspension will
remain in effect until the principal has discussed
the incident with the student and has explained
his/her decision to the student and/or the
parent/guardian. The decision of the principal
will be final.

School Health Services
The school nurse provides health services for East Montpelier Elementary
School. Our School Nurse, Elizabeth Wirth, is available from 8:30 A.M. to 3:30
P.M. Monday – Friday. Please contact her for any questions, concerns that
may arise during the year (223-7936 extension 304).
Responsibilities of the School Nurse include:
 Maintaining School Health Records, collecting updated
emergency and health information annually on students, evaluating student immunization
records and facilitating compliance with state requirements.
 Preparing, implementing, and evaluating individual student health care plans as needed.
 Providing health services for illness and injuries, reporting communicable diseases as
required and administration of medications in accordance with the Vermont School Health
Services Standards of Practice (see details below).
 Reporting suspected child abuse and /or neglect.
 Communicating with families regarding health related issues.
 Performing vision and hearing screenings as mandated by state laws.
 Providing health education information to students and staff.
 Collaborating with administration in support of a healthy school environment and
participating as a member of school teams to improve student health outcomes.
 Member of the EMES Crisis Team.
Student Illness


If your child will be absent due to illness, please call the main office (223-7936) in the morning to
let us know. If your child becomes ill or is injured during the school day and must go home, we
will phone the child’s parent at the number listed on the child’s Emergency Information Form. If
the parent cannot be reached, we will phone the contact people you have listed on the Emergency
Information Form. Please keep your telephone numbers updated with our office!
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Children must stay home for 24-hours after a fever of 100 degrees or higher. Those who are
vomiting have diarrhea, or who have other symptoms of contagious disease should not come to
school. Please do not send children to school who have a fever or seem too ill to learn; it is difficult
for the child, disruptive to the class, and contributes to the spread of illness. It is expected that
when children come to school, they are well enough to participate in all activities, including recess
and PE.



A note about head lice: Head lice are not a major health hazard. It is however, a nuisance which
can often result in hardship for those involved. It is strongly recommended that parents do weekly
head checks as part of their child’s hygiene routine. Information will be posted on the website
about prevention and the treatment. An informational sheet will be sent home in a newsletter at
the beginning of the year. If a child is found to have lice at school, the parents will be notified so
that treatment can begin. The school nurse will check students in a classroom where a student
with lice has been identified. A letter will be sent home to notify all families in the class. Repeat
checks will be performed to individual students and classrooms until no lice or nits have been
found for 2 weeks.

Health Screening


Vision and Hearing screenings are conducted yearly as mandated by State Laws. (16 V.S.A §1422)
Parents are notified of any unusual findings.

Health Education


The school nurse and school counselor act as resources to teachers in wellness promotion and
disease prevention. Topics include nutrition, dental health, hygiene, communicable diseases,
puberty, making healthy choices and anti-tobacco education. Health topics are also incorporated
by classroom teachers in science and social studies classes.

Immunization Compliance
Vermont Law states that in order to enter school, children must meet certain immunization
requirements. The school must be provided with an immunization record from a school, health
department or physician showing that your child has received the following vaccines:
 5 doses of DPT (diphtheria, tetanus and pertussis) vaccine
 4 doses of Polio vaccine
 2 doses of MMR (Measles, mumps and rebella) vaccine
 2 doses of Varicella (chickenpox) vaccine
Forms are available in the health office for exemptions and to report chickenpox illness.
Medications
Whenever possible, children’s medications should be scheduled to be taken at home. When a child must
take medication at school, please keep the following in mind:
 ALL medications must be kept in the nurse’s office. The only exceptions are for emergency
medications such as Epi-Pens and asthma inhalers and only when written medical authorization
and written parent permission are on file in the nurse’s office.
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Prescription Medications: Written medical authorization (separate from the prescription label on
the medicine container) and written parent permission must be on file in the nurse’s office before
prescription medication will be given at school.
Non-Prescription (Over-The-Counter) Medications: Written parent permission must be given to
the school nurse before non-prescription medication will be given at school. A doctor’s order is
not required.
Medications must be brought to school in their original properly-labeled containers. Medicine that
cannot be identified will not be given at school. If medicine comes to school unlabeled (in a baggie
or a rolled up tissue) we will not allow a student to take it.
Medication must be brought to school by a parent, guardian, or other responsible adult. For safety
reasons, students may not carry their medications. (Medically necessary exceptions will be made
with a written doctor’s order.)
Medication orders must be renewed each school year. We cannot use last year’s paperwork.
Doctor’s orders and parent permission may be faxed to school at 223-3736.
Medication forms are available on the school’s website and in the nurse’s office.
Unused medication may be picked up at school by a parent, guardian, or other designated adult.
Medications not picked up by the end of the last teacher workday in June will be destroyed;
medications cannot be left at school over the summer.

Educational Support System
The purpose of an Educational Support Team (EST) is to ensure that all students experience high
standards and opportunities for success, and have appropriate access to demanding content standards
and excellent instruction. EST teams in the WCSU schools are one component of the Educational Support
System (ESS). EST teams within WCSU serve two primary purposes:
1. They provide a solutions-oriented think tank where teachers and families brainstorm, plan, and
collaborate, sharing knowledge and expertise across both social and academic arenas in order to
ensure success for students; and
2. They assist in continuous improvement efforts by
routinely analyzing data to identify and monitor trends in
classroom instruction and student progress.
Parents/Guardians are essential members of the Educational Support Team and we encourage your
participation!
Special Education Services
Special Education Services are for students with determined disabilities. Learning Specialists work to
identify the educational needs of students and provide the necessary services, consultation, related
services and accommodations that allow opportunities to access and benefit from public education. A
parent may request a special education evaluation for his/her child.
For a copy of Parental Rights in Special Education, contact the Special Services personnel at East
Montpelier School (223-7936), the Washington Central Supervisory Union Director of Support Services
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(229-0553) or the Director of the Division of Special Education and Pupil Personnel Services, Vermont
Department of Education, 120 State Street, Montpelier, VT 05602 (828-3141).
EMES Continuous Improvement Plan for 2018 - 2019
The EMES Continuous Improvement Plan articulates the goals that will guide and inform our work as a
school community toward the achievement of our vision for all students and is based on the WCSU
Implementation Plan for 2016-2021. The goals are grounded in our mission and values. The Continuous
Improvement Plan serves as a coherent and focused plan that contains, at a minimum, the required elements
of Action Plans, School Improvement Plans, and analyses of professional development needs. This plan will
be reviewed and updated on a regular, and at least annual, basis. To view the plan in full, please visit our
school website.
Clear Learning Targets: All students will be able to tell anyone what they are learning, why what they are
learning is important, and how what they are learning connects to our district’s student learning outcomes.
Comprehensive and Balanced Assessment Systems: The progression of learning will be measured through
multiple methods of assessment, providing evidence over time that students have demonstrated proficiency in all
student learning outcomes, which are necessary for a WCSU student to graduate. Using the assessment data we
gather, students and teachers will understand where they are on the learning continuum, where they need to be in
order to advance to the next level – in some cases, graduation – and how they will get there.
High Quality Instruction and Interventions: All students will achieve at least one year’s growth each year.
Students with gaps in their learning will achieve more than one year’s worth of growth.

ACT 1
Vermont is now among many states that include definitions of sexual violence prevention in their health
education statutes. Act 1 of 2009 amended the definition of ‘health education’ in Vermont education law,
16 V.S.A. to include the study of ‘how to recognize and prevent sexual abuse and sexual violence,
including developmentally appropriate instruction about promoting healthy and respectful relationships,
developing and maintaining effective communication with trusted adults, recognizing sexually offending
behaviors, and gaining awareness of available and community resources’. In an effort to comply with Act
1, all WCSU school personnel will be trained in recognizing the signs of sexual abuse as well as the legal
mandates for reporting to the Department of Children and Families. WCSU Guidance and Health Curricula
will also include activities that promote healthy and respectful relationships. If you have any questions
about Act 1 and how we are implementing it, please feel free to contact Alicia Lyford, EMES Principal.
Significant Threats or Crisis Situations
EMES uses strategies to help de-escalate a behavioral crisis and responds to dangerous behaviors when
necessary in a manner that preserves the safety and dignity of all involved. Appointed staff members
(EMES Crisis Team) have been trained and attend refresher trainings annually. For crisis situations
ranging from death to bomb threats or weapons offences, EMES uses the information and follows the
practices outlined in the Vermont School Crisis Guide. This includes specific contact information,
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procedures for action and documentation. The 2016-2017 EMES Crisis Team includes: Jane Badger, Todd
Hill, Mary Beth Langevin, Alicia Lyford, Karin Martin, Michael Sherwin, and Elizabeth Wirth.
Department of Education Rule 4500- Use of Restraint and Seclusion in Schools
The VT Department of Education adopted a rule that became effective August 15, 2011 regarding the use
of seclusion and physical restraint in all Vermont Schools. By seclusion, the rule is referring to the
confinement of a student alone in a room or area from which the student is prevented or reasonably
believes he/she will be prevented from leaving. Seclusion does not include time-out where a student is
not left alone and is under adult supervision. By physical restraint the rule is referring to the use of
physical force to prevent an imminent and substantial risk of bodily harm to the student or others.
Restraint and seclusion will only be used as a last resort, in situations in which a student is at risk of
harming themselves or others. This rule requires schools to have a crisis team that is trained in stateapproved physical intervention techniques and inform parents’ in the event that seclusion or physical
restraint is required, and develop proactive and de-escalating interventions. For more information,
please contact Alicia Lyford, EMES Principal.
Policies of the East Montpelier School District
The East Montpelier Elementary School and WCSU provides policies to ensure clear expectations for fair
and equitable opportunities for all members of the learning community. Many of these policies speak
directly to the rights and responsibilities of students and parents. We believe that these policies can
assist parents and the school in effectively meeting the needs of our learners.
In Vermont, local School Boards are responsible for enacting policies in many areas which affect
students’ education. In addition, the superintendent is responsible for seeing that schools comply with
both federal and state laws and policies. We are required to restate certain laws and policies, which are
included in this handbook. All policies are warned and discussed by the Board and interested citizens
before they are adopted. To view a complete list of our policies, please visit our school website.
The following policies are included in the EMES Family Handbook:
1. Acceptable Use of Electronic Resources and the Internet
2. Commitment to Non- Discrimination
3. Rehabilitation & Americans with Disabilities Act
4. Weapons
5. Prevention of Hazing, Harassment or Bullying of Students
6. FERPA
7. Asbestos Management
8. Reporting Child Abuse & Neglect
9. Tobacco Prohibition
10. Alcohol/Drug Free Workplace
11. Alcohol and Drug Abuse
12. Citizen’s Information Sheet
13. Notice of Non-Discrimination
Acceptable Use of Electronic Resources and the Internet
It is the policy of the Washington Central Supervisory Union to use electronic resources, including the
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Internet, to support and enrich the curriculum, and to analyze, manage and coordinate supervisory
union-wide personnel and fiscal information.
General Information
This policy complies with the statutory requirements of the Children’s Internet Protection Act (CIPA)
and promotes the safe, ethical, responsible, and legal use of District electronic resources including the
Internet to support the effective use of these resources for educational purposes. CIPA requires the
installation and use of filtering software or services on all computers with access to the Internet to
prevent access to visual depictions of obscenity, child pornography or other materials harmful to minors.
Access to District electronic resources including the Internet will be available to students and staff who
agree to act in a considerate and responsible manner and abide by the requirements of this policy.
Violation of this policy and the procedures developed in accordance with this policy may result in
disciplinary action or referral to local, state or federal law enforcement officials at the discrimination of
administration.
Administrative Responsibilities
The Superintendent or designee will coordinate and oversee the use of the Supervisory Union electronic
resources including the Internet. The Superintendent or designee will serve as the coordinator for use of
the electronic resources including the Internet and will develop procedures necessary to implement this
policy. The procedures will include provision for staff and students to receive proper training, guidelines
for using the system, monitoring the use of the system, and overseeing management of the “acceptable
use procedures” agreement process.
The Supervisory Union will stipulate in any agreement or contract that Internet service providers will
not collect, analyze, and/or sell individual or anonymous student or staff data for the purpose of
commercial advertising and marketing research activities. The collection and analysis of student or staff
data strictly for the purpose of educational evaluation is acceptable, provided that student and staff
confidentiality standards are maintained. The Superintendent or designee will conduct an annual
analysis of the effectiveness of the selected filtering product or service and make recommendations to the
Executive Committee regarding current and future use of the product or service.
User Responsibilities
Users may access electronic resources including the Internet for the management analysis, and
coordination of the Supervisory Union activities.
The Supervisory Union may provide e-mail access accounts for students and staff. Students and staff
will not use real-time electronic communication, such as chat or instant messaging, except for
specifically organized educational activities.
Students and staff electronic records are confidential and should be treated like all other records.
Students and staff may access the District’s electronic resources for limited personal use. Limited
personal use of the District’s electronic resources including the Internet shall be allowed if permission is
granted in advance, and the use:
A. imposes no tangible cost to the District;
B. does not unduly burden the District’s electronic resources;
C. occurs during non-instructional time (i.e. lunch hour, after hours) and does not impede
other student or staff access for educational purposes; and
D. does not violate this policy.
Users will respect the rights of copyright owners and will not plagiarize works they find on the
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Supervisory Union’s electronic network including the Internet by presenting them as their own.
Users should not expect that any files and records of their online activity created on the Supervisory
Union’s system are private. Users will be fully and regularly informed about the Supervisory Union’s
supervision and monitoring activities and the limitations on their privacy.
Students and staff may not access materials for any purpose that the Supervisory Union deems to be
potentially harmful, inappropriate, illegal, and non-educational. This includes materials that are obscene
or pornographic.
Limitation/Disclaimer of Liability
The Supervisory Union is not liable for unacceptable use or violations of copyright restrictions or other
laws, user mistakes or negligence, and costs incurred by users. The Supervisory Union is not responsible
for ensuring the accuracy, age appropriateness, or usability of any information found on the Supervisory
Union’s electronic resources network including the Internet.
The Supervisory Union is not responsible for any damage experienced, including, but not limited to, loss
of data or interruptions of service. The Supervisory Union is not responsible for the accuracy or quality
of information obtained through or stored on the electronic resources system including the Internet, or
for financial obligations arising through their unauthorized use.
Due Process
In the event there is an allegation that a user has violated this policy, a staff member will be provided
with notice and opportunity for due process. Staff member infractions will be dealt with in accordance
with contractual agreements.
Notice of violations of this policy shall be forwarded to the Superintendent to evaluate compliance with
this policy and the appropriate implementation procedures. The Supervisory Union will cooperate fully
with local, state, or federal officials in any investigation concerning or relating to illegal activities
conducted through the use of the District’s electronic resources including the Internet.
Legal
Reference(s):
15 U.S.C. §6501 (Children’s Online Privacy
Protection Act)
17 U.S.C. §§101-120 (Federal Copyright Act of 1976
as amended)
18 U.S.C. §2510 (Electronic Communications
Privacy Act)
18 U.S.C. §2251 (Federal Child Pornography Law)
47 U.S.C. §230 (Computer Decency Act)
13 V.S.A. §§2802 et seq. (Obscenity, minors)
Cross Reference: Student Conduct and Discipline (F1)
Copyrights (G2)
Selection of Instructional Materials (G5)
Complaints About Instructional Materials (G6)
Berlin, Calais and East Montpelier Support Staff
Agreement
U-32 Support Staff Master Contract
WCSU Teacher Agreement
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Commitment to Non Discrimination (WCSU Policy: C9)
The Board recognizes its obligation to respect the legal rights of all students, parents, employees, and
applicants for admission or employment. The board will not unlawfully discriminate against any person
or group on the basis of race, color, religion, and national origin, place of birth, gender, sexual orientation,
disability or age. Any person who believes that he or she has been subjected to discrimination through
actions of the school board or its employees may submit a grievance, in writing, to the Superintendent of
Washington Central Supervisory Union to begin the formal grievance process.
Rehabilitation & Americans with Disabilities Act (WCSU Policy: G10) 34 C.F.R. §§ 300.125, 300.503 &
300.504
Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act are civil rights
statutes that were enacted to eliminate discrimination on the basis of disabilities in any program or
activity receiving federal financial assistance or otherwise offered by a public school. The school district
is bound by civil and professional ethics to protect its students, employees, parents and members of the
public from discrimination on the basis of disability. An individual with disabilities is one who has a
physical or mental impairment that substantially limits one or more major life activities. A 504
coordinator has been appointed in each school, along with procedures for supporting students and
guaranteeing a free and appropriate education. Parent/student rights, along with a grievance process for
disagreeing with any decisions, are available through the school office. 34C.F.R § 104.7 & 104.8
Weapons (F21)
It is the intent of the Board to comply with the Federal Gun-Free Schools Act of 1994, and Act #35 of the
1995 session of the Vermont General Assembly requiring school districts to provide for the possible
expulsion of students who bring weapons to school. No person shall enter onto school grounds while in
possession of a weapon [a device, instrument or material that is used for, or readily capable of, causing
death or serious bodily injury; pocket knives with a blade of up to two and one-half (2 ½ ) inches in
length are excluded, unless used in a threatening manner] unless prior permission has been provided.
Prevention of Hazing, Harassment and Bullying of Students (F30)
Bullying and Harassment are inappropriate behaviors that East Montpelier Elementary School needs to
take measures to both prevent before they occur, and react to when they occur. Reactions to these
behaviors are guided by state statute, school board policy and procedures recommended by the State
Agency of Education.
When discussing bullying and harassment at EMES, our focus is on the target student, the alleged bully,
and any students who may have witnessed the incident, as well as any students who have attempted to
intervene. In discussions and correspondence, we frequently refer to “the student who allegedly bullied,”
“the alleged target,” “bystanders” who may have witnessed or overheard incidents and “upstanders” who
have witnessed actions and taken steps to prevent or stop them.
Students – Be Upstanders!
We encourage students to be upstanders. Being an upstander means to have empathy for others, to have
the courage to speak up for the rights and feelings of others, and to report to a trusted adult when they
see or hear about an incident.
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An upstander is different than a bystander because an upstander does not passively witness bullying.
Preventing bullying does not always require confrontation. An upstander takes actions that include,
welcome and support others. For example, using humor can defuse a situation and protect the feelings of
another student.
Help your child stand up to bullying, harassment and other kinds of unkind behavior.
Definitions:
Policy F30, which is included in its entirety in this handbook, defines precisely what bullying and
harassment are. There is a huge range of behavior that may constitute bullying, from making faces,
sticking out tongue or socially excluding someone, to much more obvious examples like calling someone
“gay” or “fag,” physically aggressing against a student, or making unwelcome comments about their race
or family. Because EMES is an educational institution that works with young children, it is the
responsibility of the school to educate students about equal protections afforded to all students, and the
responsibility of students to extend empathy and acceptance to all students.
Bullying:
Bullying means any overt act or combination of acts, including an act conducted by electronic means,
directed against a student by another student or group of students of which:
1. Is repeated over time;
2. Is intended to ridicule, humiliate, or intimidate the student; and
3. (i) occurs during the school day on school property, on a school bus, or at a schoolsponsored activity, or before or after the school day on a school bus or at a school
sponsored activity; or
(ii) does not occur during the school day on school property, on a school bus, or at a school
sponsored activity and can be shown to pose a clear and substantial interference with
another student’s right to access educational programs.
Harassment:
Harassment means an incident or incidents of verbal, written, visual, or physical conduct, including any
incident conducted by electronic mans, based on or motivated by a student’s or a student’s family
member’s actual or perceived race, creed, color, national origin, marital status, disability, sex, sexual
orientation, or gender identity, that has the purpose or effect of objectively and substantially
undermining and detracting from or interfering with a student’s education performance or access to
school resources or creating an objectively intimidating hostile or offensive environment.
Procedures for addressing reports of Hazing, Harassment or Bullying:
All reports of student to student misconduct are summarized in writing and submitted to the school main
office. Each report is reviewed by either Alicia Lyford, Principal, Michael Sherwin, Behavior Coach, or
Mary Beth Langevin, School Counselor. The nature of the allegation is brought to the attention of
principal Alicia Lyford, and an initial determination is made as to whether the allegation constitutes
bullying, hazing or harassment. This determination is made by considering the age of the student(s), the
nature of the offense, and any past history of similar events or history of friction between the students. If
it does meet the criteria to be investigated as BHH, the incident is followed up with according to the EMES
Comprehensive Discipline Plan.
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If the incident might constitute bullying, hazing, or harassment, then Principal Alicia Lyford will either
investigate the allegation or assign it to Mr. Sherwin or Ms. Langevin. Once an investigation has begun, an
attempt will be made to notify the parent/guardian of the alleged target(s) and the alleged bully(s) or
harasser(s). If this contact is not made during the school day it will be made that evening or the following
day.
Students being investigated will have the opportunity to hear the allegation, express their side of the
story, and suggest possible witness to the incident. In addition, school administration will interview
students, witnesses and bystanders. The school will also contact parents and guardians to obtain as
complete a picture as possible. During this process all students and parents are advised that retaliation is
not acceptable and can result in another infraction of the school code of conduct. At this point
administration also looks at evidence –notes written by students, photographs of graffiti, notes, or of
student to student misconduct. In the event of an allegation on the school bus, Principal Lyford can
review any video footage from the school bus camera.
If a safety plan is required to keep students safe, school administration can institute the safety plan at any
point in this process. A safety plan does NOT mean a determination of Bullying, Hazing or Harassment
has been substantiated. It means that it is determined by the principal or the principal designee at the
time that it is necessary in order to prevent further student to student misconduct. A parent request for a
safety plan will be seriously considered, but not automatically honored.
As a mandated reporter, the school is required to report suspected child abuse or neglect to the
Department of Children and Families. The school also has the obligation to notify the state police if there
is suspicion of criminal activity, and has the right to consult with state police on any issue involving
student or community safety.
Within 5 days from the assignment of an investigation, the investigation will be concluded and
parents/guardians and students will be notified of the determination. The school will take actions and
assign consequences reasonably calculated to stop the bullying, hazing or harassment. The nature of
consequences and other disciplinary actions is confidential and is generally not shared with other
students/families, especially the complainant. In the event of an apology, apology letter or act of
restitution, part of the nature of the consequence becomes obvious, however. Students are advised again
about the need for no retaliation. Often, at the end of a consequence, safety plan, or suspension, students
are asked to meet and agree upon a plan to move forward.
Families and guardians have a right to appeal. The rights of appeal are delineated in the state model
procedures, included in full at the end of this handbook. These include the right to request an
independent review of a harassment determination and the right to appeal disciplinary decisions to the
local school board.
Statement of Policy (F30)
The East Montpelier Elementary School District 1 (hereinafter “District”) is committed to providing all of
its students with a safe and supportive school environment in which all members of the school
community are treated with respect.

1

Where language suggests a “District” will take action, it shall be the Superintendent, the Head of School, or his/her designee.
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It is the policy of the District to prohibit the unlawful harassment of students based on race, color,
religion, creed, national origin, marital status, sex, sexual orientation, gender identity or disability.
Harassment may also constitute a violation of Vermont’s Public Accommodations Act, Title VI of the Civil
Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with
Disabilities Act of 1990, the Age Discrimination Act of 1975, and/or Title IX of the federal Education
Amendments Act of 1972.
It is also the policy of the District to prohibit the unlawful hazing and bullying of students. Conduct which
constitutes hazing may be subject to civil penalties.
The District shall address all complaints of harassment, hazing and bullying according to the procedures
accompanying this policy, and shall take appropriate action against any person - subject to the
jurisdiction of the board - who violates this policy. Nothing herein shall be construed to prohibit
punishment of a student for conduct which, although it does not rise to the level of harassment, bullying,
or hazing as defined herein, otherwise violates one or more of the board’s disciplinary policies or the
school’s code of conduct.
The procedures are expressly incorporated by reference as though fully included within this policy. The
procedures are separated from the policy for ease of use as may be required.
I. Implementation
The superintendent or his/her designee shall
1. Adopt a procedure directing staff, parents and guardians how to report violations of this policy
and file complaints under this policy.
2. Annually, select two or more designated employees to receive complaints of hazing, bullying
and/or harassment at each school campus and publicize their availability in any publication of
the District that sets forth the comprehensive rules, procedures, and standards of conduct for
the school.
3. Designate an Equity Coordinator to oversee all aspects of the implementation of this policy as
it relates to obligations imposed by federal law regarding discrimination. This role may be also
be assigned to one or both of the Designated Employees.
4. Respond to notifications of possible violations of this policy in order to promptly and
effectively address all complaints of hazing, harassment, and/or bullying.
5. Take action on substantiated complaints. In cases where hazing, harassment and/or bullying
is substantiated, the District shall take prompt and appropriate remedial action reasonably
calculated to stop the hazing, harassment and/or bullying; prevent its recurrence; and to
remedy the impact of the offending conduct on the victim(s), where appropriate. Such action
may include a wide range of responses from education to serious discipline.
Serious discipline may include termination for employees and, for students, expulsion or removal from
school property. It may also involve penalties or sanctions for both organizations and individuals who
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engage in hazing. Revocation or suspension of an organization’s permission to operate or exist within the
District’s purview may also be considered if that organization knowingly permits, authorizes or condones
hazing.
II. Constitutionally Protected Speech
It is the intent of the District to apply and enforce this policy in a manner that is consistent with student
rights to free expression under the First Amendment of the U.S. Constitution. The purpose of this policy
is to (1) prohibit conduct or communication that is directed at a person’s protected characteristics as
defined below and that has the purpose or effect of substantially disrupting the educational learning
process and/or access to educational resources or creates a hostile learning environment; (2) prohibit
conduct intended to ridicule, humiliate or intimidate students in a manner as defined under this policy.
III. Definitions. For the purposes of this policy and the accompanying procedures, the following
definitions apply:
A. “Bullying” means any overt act or combination of acts, including an act conducted by electronic
means, directed against a student by another student or group of students and which:
a. Is repeated over time;
b. Is intended to ridicule, humiliate, or intimidate the student; and
c. (i) occurs during the school day on school property, on a school bus, or at a schoolsponsored activity, or before or after the school day on a school bus or at a school
sponsored activity; or
(ii) does not occur during the school day on school property, on a school bus or at a school
sponsored activity and can be shown to pose a clear and substantial interference with
another student’s right to access educational programs.
B. “Complaint” means an oral or written report information provided by a student or any person to
an employee alleging that a student has been subjected to conduct that may rise to the level of
hazing, harassment or bullying.
C. “Complainant” means a student who has provided oral or written information about conduct
that may rise to the level of hazing, harassment or bullying, or a student who is the target of
alleged hazing, harassment or bullying.
D. “Designated employee” means an employee who has been designated by the school to receive
complaints of hazing, harassment and bullying pursuant to subdivision 16 V.S.A. 570a(a)(7). The
designated employees for each school building are identified in Appendix A of this policy.
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E. “Employee” includes any person employed directly by or retained through a contract with the
District, an agent of the school, a school board member, a student teacher, an intern or a school
volunteer. For purposes of this policy, “agent of the school” includes supervisory union staff.
F. “Equity Coordinator” is the person responsible for implementation of Title IX (regarding sexbased discrimination) and Title VI (regarding race-based discrimination) for the District and for
coordinating the District’s compliance with Title IX and Title VI in all areas covered by the
implementing regulations. The Equity Coordinator is also responsible for overseeing
implementation of the District’s Preventing and Responding to Harassment of Students and
Harassment of Employees policies. This role may also be assigned to Designated Employees.
G. “Harassment” means an incident or incidents of verbal, written, visual, or physical conduct,
including any incident conducted by electronic means, based on or motivated by a student’s or a
student’s family member’s actual or perceived race, creed, color, national origin, marital status
disability, sex, sexual orientation, or gender identity, that has the purpose or effect of objectively
and substantially undermining and detracting from or interfering with a student’s educational
performance or access to school resources or creating an objectively intimidating hostile, or
offensive environment.
Harassment includes conduct as defined above and may also constitute one or more of the
following:
(1) Sexual harassment, which means unwelcome conduct of a sexual nature, that includes sexual
violence/sexual assault, sexual advances, requests for sexual favors, and other verbal, written,
visual or physical conduct of a sexual nature, and includes situations when one or both of the
following occur:
(i) Submission to that conduct is made either explicitly or implicitly a term or condition of a
student’s education, academic status, or progress; or
(ii) Submission to or rejection of such conduct by a student is used as a component of the basis
for decisions affecting that student.
Sexual harassment may also include student-on-student conduct or conduct of a non-employee
third party that creates a hostile environment. A hostile environment exists where the harassing
conduct is severe, persistent or pervasive so as to deny or limit the student’s ability to participate
in or benefit from the educational program on the basis of sex.
(2) Racial harassment, which means conduct directed at the characteristics of a student’s or a
student’s family member’s actual or perceived race or color, and includes the use of epithets,
stereotypes, racial slurs, comments, insults, derogatory remarks, gestures, threats, graffiti, display,
or circulation of written or visual material, and taunts on manner of speech and negative
references to cultural customs.
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(3) Harassment of members of other protected categories, means conduct directed at the
characteristics of a student’s or a student’s family member’s actual or perceived creed, national
origin, marital status, disability, sex, sexual orientation, or gender identity and includes the use of
epithets, stereotypes, slurs, comments, insults, derogatory remarks, gestures, threats, graffiti,
display, or circulation of written or visual material, taunts on manner of speech, and negative
references to customs related to any of these protected categories.
H. “Hazing” means any intentional, knowing or reckless act committed by a student, whether
individually or in concert with others, against another student: In connection with pledging, being
initiated into, affiliating with, holding office in, or maintaining membership in any organization
which is affiliated with the educational institution; and
(1) Which is intended to have the effect of, or should reasonably be expected to have the
effect of, endangering the mental or physical health of the student.
Hazing shall not include any activity or conduct that furthers legitimate curricular, extracurricular, or military training program goals, provided that:
(1) The goals are approved by the educational institution; and
(2) The activity or conduct furthers the goals in a manner that is appropriate, contemplated by the
educational institution, and normal and customary for similar programs at other educational
institutions.
With respect to Hazing, “Student” means any person who:
(A) is registered in or in attendance at an educational institution;
(B) has been accepted for admission at the educational institution where the hazing incident
occurs; or
(C) intends to attend an educational institution during any of its regular sessions after an official
academic break.
I. “Notice” means a written complaint or oral information that hazing, harassment or bullying may
have occurred which has been provided to a designated employee from another employee, the
student allegedly subjected to the hazing, harassment or bullying, another student, a parent or
guardian, or any other individual who has reasonable cause to believe the alleged conduct may
have occurred. If the school learns of possible hazing, harassment or bullying through other
means, for example, if information about hazing, harassment or bullying is received from a third
party (such as from a witness to an incident or an anonymous letter or telephone call), different
factors will affect the school’s response. These factors include the source and nature of the
information; the seriousness of the alleged incident; the specificity of the information; the
objectivity and credibility of the source of the report; whether any individuals can be identified
who were subjected to the alleged harassment; and whether those individuals want to pursue the
matter. In addition, for purposes of violations of federal anti-discrimination laws, notice may
occur when an employee of the district, including any individual who a student could reasonably
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believe has this authority or responsibility, knows or in the exercise of reasonable care should
have known about potential unlawful harassment or bullying.
J. “Organization” means a fraternity, sorority, athletic team, association, corporation, order, society,
corps, cooperative, club, or other similar group, whose members primarily are students at an
educational institution, and which is affiliated with the educational institution.
K. “Pledging” means any action or activity related to becoming a member of an organization.
L. “Retaliation” is any adverse action by any person against a person who has filed a complaint of
harassment, hazing or bullying or against a person who assists or participates in an investigation,
proceeding or hearing related to the harassment complaint. Such adverse action may include
conduct by a school employee directed at a student in the form of intimidation or reprisal such as
diminishment of grades, suspension, expulsion, change in educational conditions, loss of privileges
or benefits, or other unwarranted disciplinary action. Retaliation may also include conduct by a
student directed at another student in the form of further harassment, intimidation, and reprisal.
M. “School administrator” means a superintendent, principal or his/her designee assistant
principal//technical center director or his/her designee and/or the District’s Equity Coordinator.
N. “Student Conduct Form“ is a form used by students, staff, or parents, to provide, in written form,
information about inappropriate student behaviors that may constitute hazing, harassment
and/or bullying.
FERPA (Family Educational Rights and Privacy) (F5)
The Family Educational Rights and Privacy Act (FERPA) protects an individual from having others share
information that is unique to that person, and personally identifiable. Such information is considered
personal property. FERPA requires that school personnel at no time share personally identifiable
information with individuals outside of the school system unless the parent/guardian has granted
expressed, written permission to do so. School personnel include School Board members and anyone
employed by the district to carry out the educational functions of the district. Parents have a right to 1)
inspect and review educational records, 2) request amendments to these records, 3) provide or withhold
consent for sharing of these records, 4) file complaints with the United States Department of Education
regarding failure to comply with the Act and 5) review protocols and policy related to student records.
Directory information, which includes name, address, date of birth, parent/guardian names and address,
grade level, participation in school activities, and awards and honors received will be released unless a
parent/guardian informs the Principal, in writing, that any or all of the information designated should not
be released without prior consent.
Confidentiality, Directory Information and FERPA
It is the policy of the East Montpelier Elementary School to release Directory Information without prior written consent unless
a parent or guardian informs the Principal in writing that any or all of the information designated below should not be
released without prior consent:
 Student’s name, town of residence and dates of enrollment;
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 Student’s grade (classroom grade level, not academic grades);
 Student’s participation in school activities and sports;
 Weight and height if member of athletic teams;
 Student’s diplomas, certificates, awards and honors received.
As your Principal, it is my obligation to notify you of your rights under the Family Educational Rights and Privacy Act (FERPA) of
1974:
You have the right to limit or deny the disclosure of any or all of the above, except when the school is obligated to provide
information to a person or agency with a legitimate educational or safety interest; You have the right to inspect and review your
child’s records; You have the right to request an amendment to your child’s records; You have a right to consent to the disclosure
of your child’s records, except to the extent that FERPA authorizes disclosure without consent; You have a right to file a complaint
with the US Department of Education concerning alleged FERPA violations; You have a right to obtain the policy regarding the
maintenance and release of student records and information.
The school may also release information, without consent, to officials of another school in which a child seeks or intends to enroll,
or under court order or subpoena. Non-custodial parents or guardians shall have access to their child’s records and information,
except when prevented by a court order.
It is the intent of the school to display, within and outside the school, photographs and/or video of our students engaged in
learning, along with identifying information, samples of student work, and other relevant information, for the purposes of
informing the larger community about our programs. We will do this without consent unless a request is made, in writing to the
Principal, that we request consent prior to the release of such materials.
Your child’s and family’s confidentiality is important to us. Our staff received training on confidentiality and our obligations to
FERPA.

Asbestos Management Plan
The Asbestos Hazard Emergency Response Act (Title 40 CFR Part 763.93 [g][4]) requires written
notification to families that the EMES has a management plan for the safe control and management of
asbestos-containing materials. The plan is available at the school or by calling Washington Central
Supervisory Union at 229-0553. There is an approved Asbestos Management Plan in the office of the
Principal that is open for public inspection. The school has non-friable asbestos in the floor tiles. This
receives the lowest priority for removal.
Reporting Child Abuse & Neglect
It is the policy of the East Montpelier Elementary School to report instances of suspected child abuse and
neglect to the Commissioner of Social and Rehabilitative Services (DCF) pursuant to 33 VSA, Chapter 14.
In order to implement this policy, the Board of Directors establishes a Child Abuse or Neglect Review and
Evaluation Team that consists of the principal, school nurse and school counselor.
Tobacco Prohibition
The use of tobacco in the school facility, on school grounds and at school-sponsored activities is a
violation of state law and is hereby prohibited.
Drug Free and Alcohol Free Workplace
It shall be the policy of the East Montpelier School District to prohibit any employee from engaging in the
unlawful manufacture, distribution, dispensation, possession or use of controlled substances and
alcoholic beverages in any worksite.
Alcohol and Drug Abuse
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It is the policy of this school district that no student shall knowingly possess, use, sell, give or otherwise
transmit, or be under the influence of any illegal drug, regulated substance, or alcohol on any school
property, or at any school sponsored activity away from or within the school. “Drug” means any narcotic
drug, hallucinogenic drug, amphetamine, barbiturate, marijuana or any other controlled substance as defined by
state or federal regulation or statute.

Citizens Information Sheet for Washington Central Supervisory Union
Comprised of Berlin, Calais, East Montpelier, Middlesex, Worcester and U-32 High School Districts.

Free Public Education
All school age children have a right to receive an education. If there are school age children in any home
in the Washington Central Supervisory Union who are not registered or attending school, please contact
the Office of the Superintendent of Schools so that services may be provided.
The Washington Central Supervisory Union provides a free, appropriate public education at the
elementary and secondary levels for each qualified handicapped person including extra-curricular
services and activities. If you know special needs persons aged 3 through 21 who need services, please
contact the Superintendent’s Office at 229-0553.
Access to Information
As an eligible student or parent enrolled in the Washington Central Supervisory Union, you have certain
rights concerning the education records which the school district maintains. These rights are afforded by
the Family Education Rights and Privacy Act (FERPA), the Education of the Handicapped Act (P6L.94142) and policies and procedures of the individual school districts within the Washington Central
Supervisory Union.
Parents and legal guardians have full and free access to information regarding their children collected by
personnel in this supervisory union. The school district will assume that either parent of the student
under the age of 18 has the right to inspect, review, and release the student’s education records unless it
is provided with evidence that there is a legally binding instrument which provides to the contrary.
In the Washington Central Supervisory Union, directory information which may be released without
parent or student permission is defined as student name, degrees and awards received, officially
recognized activities and sports, weight and height of the members of athletic teams, and dates of
separation from the school system.
Equal Opportunity (1964 Civil Rights Act) 34 C.F.R. § 100.6(d)
The Washington Central Supervisory Union and its constituent districts of Berlin, Calais, East Montpelier,
Middlesex, Worcester and U-32 High School ensure equal employment and educational opportunities
regardless of race, color, creed, special needs, age, national origin, or sex, in compliance with state and
federal laws.
Due Process Procedures
Administrators of the Washington Central Supervisory Union will provide all parents and legal guardians
of children with a written statement of due process procedures upon request.
Title IX 34 C.F.R. §§ 106.8 (b) & 106.8 (a) (1)
Title IX of the Education Amendments of 1972 prohibits discrimination, on the basis of sex, for any
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person involved in any education program or activity receiving federal financial assistance.
Transgender and Gender Nonconforming Students
All students need a safe and supportive school environment to progress academically and
developmentally. EMES will use the Continuing Best Practices for Schools Regarding Transgender and
Gender Nonconforming Students provided by the Vermont Agency of Education to provide support to our
students.
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